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The Essex Association of Change Ringers 
 
 

Membership Payments 
 

 

This note sets out the various options for payment of your subscriptions using the on-line 
membership system. 
 
It is possible to pay using a debit or credit card though the on-line membership system in 
addition to the usual payments by cash, cheque at a district meeting and payment by 
bank transfer.  The benefit of paying by card on-line is that your payment record is 
updated immediately, and you are emailed a receipt without any delay. 
 
 

Membership Payment Options 
 

 Debit/Credit Card through membership on-line 
 Bank Transfer 
 Cash/Cheque at district meeting or by post 
 Single individual or group payments 

 

 
If your tower usually collects your subscriptions and pays them in bulk, it is important that 
you agree how they are going to be paid under the membership system before any 
individual tower members pay. 
 
Whilst it is not possible for an individual to pay their own subscription twice through the 
system it is possible for someone else to think they are paying for additional members 
some of whom may have already paid.  This will lead to administration problems when 
the additional payments cannot be allocated to members who have already paid. 
 
 

Contents: 
 
1. Individual Payments (paying for yourself or an individual linked to your email) .............. 2 
 
2. Multiple Payments (linked to your email) ........................................................................ 6 
 
3. Multiple Payments (not linked to your email, e.g. tower members) ................................. 7 
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1. Individual Payments (paying for yourself or an individual linked to 
     your email) 
 

 If you have access on-line and your email reminder 
 Sign-in, click Review Actions under messages (if displayed) and follow the 

prompts to check and update your form, particularly review the Annual Report, 
Safeguarding, Training and Mailing List sections 

 Click the declarations under section 6, then Next 
 Check that the correct membership and value is shown on the Checkout screen 
 Select your payment option (card or one of the manual payments), enter card 

details if required.  Then Pay with xxx [xxx is the payment type you have selected]. 
 For manual payments follow the instructions on the page concerning payment – 

especially adding your membership number and name to bank transfer payments 
(you will receive the same information by email).  Your membership number is in the 
email you receive after clicking Pay with XXX and also on Your Membership screen and in 
your on-line membership form. 

 PLEASE follow this process even if you are paying by a manual option, it allows 
us to more easily reconcile your payment and send you a receipt. 

 
 

 

If you are not taken to your form, click Review Actions and it should take you to 

your form.  If there is more than one member listed then you have multiple 

members linked to your email, click Renew against your name. 
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Complete or update the form (it will not let you move on until required sections are 

completed).  Click Next. 
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Check the Confirmation page and go Back to correct information or Checkout 
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At Checkout select your payment option (Card or Bank Transfer, etc.) 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Once you have selected the payment method, enter your card details if required, 

click Pay with XXX.  You will receive a confirmation email, with instructions of how 

to pay if manual (bank transfer, cash, cheque, etc.).  Pay by card and you will 

receive an email receipt, and your membership will be updated immediately.  Pay 

by any other means and until the transfer or other payment is confirmed to admin 

your record will not be updated; you will receive an email once this is done.  At 

busy times, particularly early in the year, this may take 2-3 weeks. 

2025-02-01 to 2026-01-31 
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2. Multiple Payments (linked to your email) 
 

 For members included in your sign-in details 
 Sign-in, click Review Actions under messages (if displayed) and see a list of 

members to renew 
 Select the first member you wish to pay for, check and update their form, and 

Next, check that correct subscription details are displayed (name, membership 
category and value) but do not select payment type or Checkout 

 Select the next member you wish to pay for (toggle name at top right, or the 
orange Renew button if displayed), check and update their form, and Next.  Check 
that their subscription details are added on the screen. 

 When you have added all your members, revert to yourself on the payment 
screen.  Check that all the names are listed. 

 [If you also want to pay for other members follow instructions in section 3 below 
before selecting payment type] 

 Select the payment type, fill in card details if required and then Pay with xxx [xxx is 
the payment type you have selected]. 

 PLEASE follow this process even if you are paying by a manual option, it allows 
us to more easily reconcile your payment and send you a receipt. 

 

 

Click through each member and update their form through to Checkout (do not 

click Pay with at this stage).  This process is the same as the Individual stage 

(section 1 above). 

Once you have completed all linked members, at Checkout follow the payment 

instructions as before. 

If you want to pay for additional members e.g. in your tower, follow the instructions 

on the next pages before completing Pay with XXX so you can make a single 

payment.   
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3. Multiple Payments (not linked to your email, e.g. tower members) 
 

 For members NOT included in your sign-in details 
 If you (also) want to pay for additional members, from Your Membership page or 

your Checkout page select Visit Store and add the number of each type of 
member required, add their names in the notes boxes and Checkout. 

 Check that the correct numbers and categories of members is listed (if you are 
adding to your own and/or others assigned to you check that you/they are still 
listed) 

 Select the payment type, fill in card details if required, and then Pay with xxx. 
 For these additional members please ensure you have included the list of names 

in the ‘additional notes’ box (name/tower/membership category) or email the 
details and Payment Reference to membership@eacr.org.uk and also to pay if not 
paying by card.  When admin has reconciled payment, which may need 
confirmation from the Treasurer, then the status of the members paid for will be 
updated (this could take some time at busy times, depending on the method of 
payment). 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

At Checkout follow the payment instructions as before.  

Remember to send the list of members paid for and the date and payment 

reference to membership@eacr.org.uk.  If you pay your District Treasurer, give 

them the list as well. 

 Select numbers of 
additional members in 
each category you are 
paying for, add names in 
each ‘additional notes’ 
box,  then Checkout 

mailto:membership@eacr.org.uk
mailto:membership@eacr.org.uk

